How to Download and Install Microsoft Office 365 on a Mac

Palm Beach County School staff and students can now download and install the latest version of
Microsoft Office for free.

** NOTE: You will need to know your User ID and your District email address.

e Your UserID is “S” followed by your Student ID (e.g. S12345678)
e Your District email address is your User ID followed by
@stu.palmbeachschools.org (e.g. S12345678@stu.palmbeachschools.org)

Microsoft Office 365 Online Portal
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From the district home page, click on the Students tab.

Click on the Resources tab and click on the FREE Microsoft Office Download link.
You will be redirected to the Office for Students page.
Click on the Login to Download button.

Enter your User ID and your Password.

Click the Gear icon n besides your name at the upper right hand corner
Click on Office 365 Settings.
At the left pane click on Software.

On the left-hand menu, click Office, select the language, and click install.
After the disk image file finishes downloading, select the .dmg file to open the Office

installer.
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10. Click on Office installer.
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Office Installer

11. Click Continue at the Welcome to the Microsoft office for Mac 2011 screen.
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Welcome to the Microsoft Office for Mac 2011 Installer

® Introduction

You will be guided through the steps necessary to

® License h =
install this software.
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@ Installation Type
® Installation

® Summary

12. Click Continue atthe Software License Agreement screen.
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Software License Agreement
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© Introduction

@ License

® Destination Select Office for Mac 2011 Privacy Statement

® Installation Type
i Below are five separate sets of License Terms for Office for Mac 2011, Service
® Installation Pack 3, and related software. Only one set of license terms in Sections 1 to 4
may apply to you; Section 5 may not apply to you. You can view the License
® Summary Terms at any time by g for License Agi in Help.

Section 1: If you license Micrasoft Office for Mac 2011, Service Pack 3 trial, the Section
1, License Terms apply.

Section 2: If you license Micrasoft Office for Mac Home and Business 2011, Service Pack
3, the Section 2 License Terms 2pply.

Section 3: If you license Micrasoft Office for Mac Home and Student 2011, Service Pack
3, the Section 3 License Terms apply.

Section 4: If you license Microsoft Office for Mac University 2011, Service Pack 3;the




13. Click Agree to the terms of the License agreement to continue installing the software.
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To continue installing the software you must agree to the terms
of the software license agreement.

@ Int
@ Lic Click Agree to continue or click Disagree to cancel the installation

and quit the Installer.
® De! a nent
oy | Read License | | Disagree | | Agree | be
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® Summary Terms at any time by g for License Ag in Help.

Section 1: If you license Microsoft Office for Mac 2011, Service Pack 3 trial, the Section
1, License Terms apply.

Section 2: If you license Micrasoft Office for Mac Home and Business 2011, Service Pack
3, the Section 2 License Terms apply.

Section 3: If you license Microsoft Office for Mac Home and Student 2011, Service Pack
3, the Section 3 License Terms apply.

Section 4: If you license Micrasoft Office for Mac University 2011, Service Pack 3;the

Section 4 License Terms agg_?y.

14. Click Install Software and enter your Mac User name and password to start installing.
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q Installer is trying to install new software. Type
- L an administrator's name and password to

@ Introdu allow this.
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| Cancel | | Install Software |

| Change Install Location... | |
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Sign in to Office 365

15. On the welcome to Office: mac screen, select Sign in to an existing Office 365
subscription.

Welcome to OfﬁCé ATIaGr™

H ould you like to get started?

ﬁ Enter your purchased product key

n Sign in to an existing Office 365 subscription

@ Try Office 365, including Office for Mac

|

Use Office to view your files for free =

16. In the sign in to Office screen, enter your District email address (see “Note” on top of
page 1).

What emall address would you like to use to sign

In to Office? (If you already have an account that

you use with Office or other Microsoft services,
enter it here).

$12345678@stu.palmbeachschools.org

17. If you get a screen asking what type of account you want to use, select Work
account.



18. On the Activation Screen, enter your District email and password (see “Note” on top
of page 1) to activate Office.

Sign In to activate Office for Mac on your computer.

User 1D:

$12345678@stu.palmbeachschools.org

Password

19. Enter your first name, last name and Company Name (Palm Beach County School
District).

Enter the following information to personalize your copy of
Office for Mac.

First name:*
Last name:
Company name:
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View Privacy Statement ©

20. Office is ready to use.

s

Congratulations! You're now ready to use Office for Mac.
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21. To install Microsoft Office click here.


http://l.sdpbc.net/8gjgj
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