Job Aid for applying using the Resume Parser.

The first new features that the applicant will encounter will be after they have uploaded their resume.
Once the applicant has uploaded their resume and clicked Next, first, it should automatically default the
highest education level for you, then if any of the degrees listed in the resume are not currently mapped,
they will receive the following message:
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You will also see the exclamation point encircled in red.

The applicant would need to click OK and update the degree information for each of them. Select the
appropriate degree and major from the drop downs and click ok.

Edit Degrees

*Date Acquired ‘ 12/05/2022

*Degree ’l

Unknown value: PhD Comparative

Major Code ‘ Q|

Country ‘ United States

State ‘

School Code ‘

School Description ‘Umversité Sorbonne

Major Description ‘

Minor Code ‘

Minor Description ‘

Average Grade ‘

GPA ‘
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15 rows

Content Item ID Description &

AD Associate Degree
ED Bachelor Degree
CER Certificate

D Doctarate
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Click done and perform the same procedure for each unmapped degree that was parsed.
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The degree descriptions will go into the unmapped table and once the administrator maps that degree,
the next time it is parsed from an application, it will automatically know what degree to default to.

Step 4 of 7: Qualifications - Education

Education History
Highest Education Level | Doctorate (Academic) v
Degrees
+
Description Date Acquired Schoel Description Majer Description
Doctorate 120562022 Université Sorbonne comparative literature >
O Unknown value: Teaching English Foreign Langu 12/05/2022 K-B Departrnent of Education >
0 Unknown value: MEd Curriculum and Instruction 12/05/2022 Florida Atlantic University »
0  Unknown value: A8 Visual Communications 12/08/2022 Art Institute »
0 Unknownwvalue: B.S. Elementary Education 120572022 Warld Evangelism Bible College »
O Unknown value: A% Theology 124052022 Christ for the Nations >

One thing to remember is that if an applicant has two degrees of the same type (ex: Associates) it is
important that you select separate majors for each, otherwise the system will give you an error because
it will think you are trying to add a duplicate degree.

Step 4 of 7: Qualifications - Education

Education History
Highest Education Level | Doctorate (Academic) A
Degrees
+
Description Date Acquired  School Description Major Description
Doctorate 12/06/2022 Universite Sorbonne comparative literature >
Master Degree 121092022 Florida Atlantic University CURRICULUM & INSTRUCTION >
O Unknovn value: A2 Visual Communications 121092022 Art Institute >
Bachelor Degree 12/08/2022 World Evangelism Bible College Elementary Reading & Literacy >

© Unknown value: AA Theology 12/06/2022 Christ far the Mations >



Step 4 of 7: Qualifications - Education
Education History

Highest Education Level Doctorate (Academic) v

Degrees

Description Date Acquired School Description Major Description

Doctorate 12/05/2022 Université Sorbaonne comparative literature >
Master Degree 12/05/2022 Florida Atlantic University CURRICULUM & INSTRUCTION >
Associate Degree 12/06/2022 Art Institute Visual Art >
Bachelor Degree 12/06/2022 Warld Evangelism Bible College Elementary Reading & Literacy >
Associate Degree 12/06/2022 Christ for the Mations Theology >

Once the applicant has completed the degree section and clicked Next, the system will parse the work
history information from the resume. If any issues are found, they would need to perform a similar
cleanup for any of the work items that displays the red circle.
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Information found in your resume was not recogrized by the: system. Please select the indicated items and provide additional information

Any field that is blank and is prefaced by an * would require an entry.



Edit Work Experience

-

“Start Date | 01/01/197 &)

End Date  12/31/1899 =

*Employer |Benchmark Press Inc |

*Ending Job Title |Speaker

Supervisor | |

Supervisor Email l l

Supervisor Phone | |

OK to contact? m

Description

Country | United States "‘

Street AddriPO | | :
T e e P —

Once that is complete, Click Next to continue with completing the remainder of the application.

The system will also attempt to parse any language skills listed on the resume

Information found in your resume was not recognized by the system. Please select the indicated tems and provide additional information




The applicant would be required to clean up any data issues that are found.

Edit Language Skills Done

*Evaluation Date [12;*05;*2022

*Language [BF’

Unknown value: SP

Reading Proficiency

Speaking Proeficiency

Writing Proficiency

Mative Language
Able To Translate

Able Te Teach

Step 4 of 7: Qualifications - Add License or
Certificates

L Skills

Deseription

Chinese (Cantonese)

English

French

Spanish

Tests or Examinations

You have not added any tests or examinations

Add Tests or Examinations

Once that is completed, the applicant can click Next and complete the remainder of the application.



